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FIRE CHIEF 
 
DISTINGUISHING FEATURES OF THE CLASS:   This is an important administrative 
position involving responsibility for planning and directing all fire fighting and fire prevention 
activities.  The position entails responsibility of the highest order for the protection of lives and 
property.  Assuring that recruits receive instruction and training, as well as the maintenance of high 
standards of performance throughout the force, are final responsibilities of the Chief.   
Administrative direction is received from the Mayor.  Does related work as required. 
 
TYPICAL WORK ACTIVITIES:         
1. Takes active command at fires of all companies responding to the alarm; 
2. Makes recommendations for the purchase of equipment;  addition of personnel, and other 

matters for the betterment of the service; 
3. Is responsible for discipline and morale of the department; 
4. Oversees the investigation of the causes of fires occurring within the city; 
5. Prepares oral and written reports on all activities of the department; 
6. Prepares departmental budget; 
7. Issues working orders for the department; 
8. Oversees the inspection of sprinkler systems, fire alarm systems, buildings, and plans for 

compliance with fire prevention activities, including periodic inspections of buildings, 
premises, and industrial processes for fire hazards and the education of the public. 

 
FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES AND PERSONAL 
CHARACTERISTICS: 
comprehensive knowledge of modern fire fighting principles, practices and equipment, and fire 
methods; thorough knowledge of the city’s building code, and fire prevention laws and ordinances; 
thorough knowledge of the physical layout of the city and of the fire hazards and conditions of 
buildings within the city; administrative ability of a high order; ability to plan, supervise, and 
coordinate the work of others; ability to interpret the work of the fire department and to maintain 
cooperative relationships with other city officials and the public; integrity; resourcefulness; sound 
judgment; good physical condition. 
 
SUGGESTED PROMOTIONAL QUALIFICATIONS: 
Candidates must be permanently employed in the competitive class and must have served on a 
permanent basis for two (2) years as an Assistant Fire Chief or five (5) years as a Fire Captain in 
the North Tonawanda Fire Department immediately preceding the date of examination. 
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